WINTER CLOSING PROCEDURES

Mid-Rise Unit

1. Turn off both water valves at the water meter.

2. Turn off circuit breaker for the hot water tank, clothes dryer, and both circuit breakers for the rooftop a/c unit.  Leave utility room bi-fold doors open to allow heat to circulate.  

3. 
Put the a/c thermostat control in the “off” position, with the fan switch in the “auto” position.  The “heat” setting on this thermostat is not functional. 

4.
Flush each toilet, holding down the flush valve until it’s empty.

5.
Open each sink and tub faucet to allow any residual water to drain; then close faucets.  It is not necessary or recommended that you drain the hot water tank.  

6.
Pour a few ounces of non-toxic antifreeze (available at any hardware store) into each sink drain, tub drain, toilet bowl and tank, and the floor drain in the utility room.  Do not use automotive antifreeze.

7.
Unplug the washer, and verify that the washing machine water valve is off.  If you turn off your refrigerator, be sure to leave the door ajar. 

8.
Set master bedroom and living room thermostats at 50 degrees.  Open kitchen and bathroom sink cabinets, the utility room folding door, and both bathroom doors.  In a 3-bedroom unit, include the thermostat in the room adjacent to the kitchen.  In a 1 or 2-bedroom unit facing the parking lot, leave the master bedroom walk-in closet bi-fold doors (Bldg. 1-2-5-6) or the utility closet (Bldg. 3 & 4) open to allow heat circulation.  The kitchen baseboard heater, as well as both bathroom heaters can be left off.  Use of the thermostat in the guest bedroom is optional, but the room door must be closed if the thermostat is left off.


The thermostat that operates your air-conditioning does not operate heat and should be left in the “off” position. 

9. Remove everything from your balcony deck.  Close living room window storm panels (if applicable). 

10. Install “Mr. Thirsty” devices in the inside tracks of all sliding doors, windows and on inside threshold of hinged deck door (2nd, 3rd, 4th floor Units only).

11.
Leave a set of keys for any vehicle stored in the underground 

          garage. 

WINTER CLOSING PROCEDURES

Townhouse Unit

1. Turn off both water valves at the water meter in the basement.

2. Open outdoor hose connections (front & rear) to drain water.  Disconnect any hoses and close outdoor valves. 

3. Flush toilets and hold down flush valve until no more water will exit.

4. Open each sink and tub faucet to allow any residual water to drain; then close faucets.

5. Pour a few ounces of non-toxic antifreeze (available at any hardware store) into each sink drain, tub drain, and toilet bowl and tank.  Do not use automotive antifreeze. 

6. Turn off circuit breaker for the dryer, unplug the washer and verify that the washing machine water valve is off.  If you turn off your refrigerator, be sure to leave the door ajar.

7. Set your thermostat at 50 degrees, with the control switch on “heat” and the fan switch on “auto”.

8. Open kitchen and bathroom sink cabinet doors to allow heat circulation.

9. Store trash containers in garage. 
